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Introductory Sociology

Description of the Examination
The Introductory Sociology examination is designed 
to assess an individual’s knowledge of the material 
typically presented in a one-semester introductory 
sociology course at most colleges and universities. 
The examination emphasizes basic facts and con-
cepts as well as general theoretical approaches used 
by sociologists. Highly specialized knowledge of 
the subject and the methodology of the discipline is 
not required or measured by the test content. 

The examination contains 100 questions to be 
answered in 90 minutes. Some of these are pretest 
questions that will not be scored. Any time candi-
dates spend on tutorials and providing personal 
information is in addition to the actual testing time.

Knowledge and Skills Required
Questions on the test require candidates to demon-
strate the following abilities; some questions may 
require more than one of these abilities.

• Identifi cation of specifi c names, facts, and 
concepts from sociological literature

• Understanding of relationships between concepts, 
empirical generalizations, and theoretical 
propositions of sociology

• Understanding of the methods by which socio-
logical relationships are established

• Application of concepts, propositions, and 
methods to hypothetical situations

• Interpretation of tables and charts

The subject matter of the Introductory Sociology 
examination is drawn from the following topics. 
The percentages next to the main topics indicate 
the approximate percentages of exam questions on 
those topics.

20% Institutions

 Economic
 Educational
 Family
 Medical
 Political
 Religious

15% Social patterns

 Community
 Demography
 Human ecology
 Rural/urban patterns

20% Social processes

 Collective behavior and social movements
 Culture
 Deviance and social control
 Groups and organizations
 Social change
 Social interaction
 Socialization

30% Social stratifi cation (process and structure)

 Aging
 Power and social inequality
 Professions and occupations
 Race and ethnic relations
 Sex and gender roles
 Social class
 Social mobility

15% The sociological perspective

 History of sociology
 Methods
 Sociological theory
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Sample Test Questions
The following sample questions do not appear on 
an actual CLEP examination. They are intended to 
give potential test-takers an indication of the format 
and diffi culty level of the examination, and to 
provide content for practice and review. Knowing 
the correct answers to all of the sample questions 
is not a guarantee of satisfactory performance on 
the exam. 

Directions: Each of the questions or incomplete 
statements below is followed by fi ve suggested 
answers or completions. Select the one that is best 
in each case. 

 1. All of the following are examples of voluntary 
associations EXCEPT the

 (A) Republican Party

 (B) League of Women Voters

 (C) Federal Bureau of Investigation

 (D) First Baptist Church of Atlanta

 (E) Little League Baseball Association

 2. A sex ratio of 120 means that in a population 
there are

 (A) 120 more males than females

 (B) 120 more females than males

 (C) 120 males for every 100 females

 (D) 120 females for every 100 males 

 (E) 12% more men than women 

 3.  Industrialization is most likely to reduce the 
importance of which of the following functions 
of the family?

 (A) Economic production

 (B) Care of young children

 (C) Regulation of sexual behavior

 (D) Socialization of the individual

 (E) Social control

 

4. Which of the following best describes the relation-
ship between x and y on the scattergram above?

 (A) A perfect positive correlation

 (B) A perfect negative correlation

 (C) A perfect curvilinear correlation

 (D) A low negative correlation

 (E) A correlation of zero

 5. The process by which an individual learns how 
to live in his or her social surroundings is 
known as

 (A) amalgamation

 (B) association

 (C) collective behavior

 (D) socialization

 (E)  innovation

 6. Which of the following can properly be considered 
norms?

 I. Laws

 II.  Folkways

 III.  Mores

 (A) I only

 (B) III only

 (C) I and II only

 (D) II and III only

 (E) I, II, and III

y

x
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 7. Which of the following theorists argued that 
class confl ict was inevitable in a capitalistic 
society and would result in revolution?

 (A) C. Wright Mills

 (B) Karl Marx

 (C) Émile Durkheim

 (D) Max Weber

 (E) Karl Mannheim

 8. Which of the following relies most heavily on 
sampling methods?

 (A) Small group experiment

 (B) Laboratory experiment

 (C) Participant observation

 (D) Survey

 (E) Case study

 9. Which of the following is NOT characteristic of 
the Chicago School of Sociology?

 (A) They studied urban neighborhoods in the 
city of Chicago.

 (B) They were infl uenced by Herbert Spencer 
and Émile Durkheim.

 (C) They used ethnography and fi eld methods in 
their research.

 (D) Talcott Parsons was a proponent of the 
school.

 (E) They were most infl uential during the 
twentieth century.

10. Which of the following allows human beings to 
adapt to diverse physical environments?

 (A) Instinct

 (B) Heredity

 (C) Culture

 (D) Stratifi cation

 (E) Ethnocentrism

11. All of the following are properties of primary 
groups EXCEPT:

 (A) They are important sources of social 
support.

 (B) They tend to be ethnocentric.

 (C) They signifi cantly infl uence personality 
growth.

 (D) They tend to inhibit the expression 
of personality.

 (E) They are frequently characterized by 
face-to-face relationships.

12. According to Émile Durkheim, a society that 
lacks clear-cut norms to govern aspirations and 
moral conduct is characterized by

 (A) rationalism

 (B) altruism

 (C) egoism

 (D) secularism

 (E) anomie

13. The process by which an immigrant or an ethnic 
minority is absorbed socially into a receiving 
society is called

 (A) assimilation

 (B) accommodation

 (C) cooperation

 (D) interaction

 (E) equilibrium

14. The term “sociology” was coined by its founder, 
the nineteenth-century positivist 

 (A) Émile Durkheim 

 (B) Auguste Comte

 (C) Max Weber

 (D) Harriet Martineau

 (E) George Herbert Mead
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15. According to Émile Durkheim, the more 
homogeneous a group the greater its

 (A) organic solidarity

 (B) mechanical solidarity

 (C) functional differentiation

 (D) co-optation

 (E) stratifi cation

16. Demographic patterns have clearly demonstrated 
that more males than females are born in

 (A) technologically developing countries only

 (B) technologically developed countries only

 (C) virtually every known human society

 (D) highly urbanized countries only

 (E) countries with high nutritional 
standards only

17. Max Weber’s three dimensions of social stratifi -
cation are which of the following?

 (A) Class, politics, education

 (B) Prestige, politics, occupation

 (C) Residence, occupation, religion

 (D) Status, class, power

 (E) Status, religion, prestige

18. The term “SMSA” used in the United States 
census refers to a

 (A) summary of many small areas

 (B) statistical index

 (C) concept used in population sampling

 (D) megalopolis

 (E) standard metropolitan statistical area

19. In order for an occupation to be considered 
a profession by a sociologist, it must be an 
occupation that

 (A) is based on abstract knowledge and a body
of specialized information

 (B) has high public visibility in the community

 (C) requires training from a specialized school
rather than from a university

 (D) serves government and industry as well 
as individuals

 (E) is a full-time position with a regular salary

20. In the study of social class, the sociologist 
would be LEAST likely to focus on 

 (A) power

 (B) social mobility

 (C) style of life

 (D) motivation

 (E) occupational status

21. An example of a folkway in American society is

 (A) joining a religious cult

 (B) eating a sandwich for lunch

 (C) not paying income taxes on time

 (D) stopping for a red light

 (E) being fi ned for jaywalking

22. Personality formation and the learning of social 
roles take place

 (A) primarily in childhood

 (B) mainly in adolescence

 (C) mainly in early adulthood

 (D) mainly through the reproductive years

 (E) throughout the life cycle
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23. According to the United States Bureau of the 
Census, the fastest-growing household type 
since the 1980’s has been the

 (A) traditional nuclear family

 (B) extended family

 (C) single person

 (D) couple without children

 (E) family with three or more children

24. A school system that teaches children of different 
ethnic groups in their own language and about 
their own particular ethnic heritage illustrates a 
policy of

 (A) structural assimilation

 (B) cultural assimilation

 (C) accommodation

 (D) rationalization

 (E)  ethnocentrism

25. Max Weber linked the emergence of capitalism 
to the

 (A) Calvinist doctrine of predestination

 (B) Catholic monks’ belief in asceticism

 (C) Protestants’ desire for material luxuries

 (D) increasing power of the nobility in 
medieval Europe

 (E)  Hindu belief in reincarnation

26. The economy of postindustrial United States 
is characterized by all of the following EXCEPT

 (A) computer-facilitated automation

 (B) relocation of manufacturing plants to less-
developed countries

 (C) international competition in the manufacturing 
sector of the economy

 (D) increasing numbers of service compared to 
manufacturing jobs

 (E) increased job security due to globalization

27. Which statement about political participation in 
the United States is true?

 (A) Almost everyone of voting age in the United  
States is registered to vote.

 (B) Voter turnout in the United States is lower 
than in most European nations.

 (C) Voter turnout has increased substantially in 
the last twenty years.

 (D) People of higher social class tend to partici-
pate less in voting than lower social classes.

 (E) Younger adults are more likely to vote than 
those over 65.

28. Which of the following is defi ned as an orga-
nized sphere of social life, or societal subsys-
tem, designed to support important values and 
to meet human needs?

 (A) Social structure

 (B) Social organization

 (C) Social institution

 (D) Social culture

 (E) Economic corporation

29. Most of the funding for public schools in the 
United States comes from

 (A) lottery revenues

 (B) state income taxes

 (C) local sales taxes

 (D) local income taxes

 (E)  local property taxes

30. According to Max Weber, authority derived 
from the understanding that individuals have 
clearly defi ned rights and duties to uphold and 
that they implement rules and procedures 
impersonally is

 (A) traditional authority

 (B) charismatic authority

 (C) legal-rational authority

 (D) coercion

 (E) persuasion
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31. Raw materials are processed and converted into 
fi nished goods in which sector of the economy?

 (A) Agricultural

 (B) Industrial

 (C) Public

 (D) Service

 (E) Information

32. The economic growth of the 1980’s and 1990’s 
resulted in

 (A) a growth in the gap between the rich and 
poor

 (B) a narrowing of the gap between the rich 
and poor

 (C) no change in the gap between the rich 
and poor

 (D) a growth in the economic gap between men 
and women

 (E) no change in the economic gap between 
men and women

33. In the United States, approximately what 
percentage of the population lives below the 
poverty line?

 (A)   3%

 (B)   7%

 (C) 13%

 (D) 19%

 (E)  23%

34. Which of the following statements is true 
about those living below the poverty line in 
the United States?

 (A) Approximately 40 percent are young adult 
householders.

 (B) The majority are African American.

 (C) Most have an illness that prevents them 
from working.

 (D) The families are more likely to live in 
the northeast than in other regions of the 
country.

 (E) The majority of the householders are single  
mothers with children.

35. Which of the following made up the largest 
number of immigrants to the United States in 
the 1990’s?

 (A) Mexicans

 (B) Chinese

 (C) Italians

 (D) Canadians

 (E)  Russians

36. Compared to the United States population in 
general, Asian Americans have

 (A) larger proportions of their populations 
in poverty

 (B) lower median family incomes

 (C) a higher level of formal educational  
achievement

 (D) fewer ties to their family’s country of origin

 (E) a lower proportion of fi rst-generation
immigrants

37. In the world’s economic system, which of the 
following is true about the relationship between 
high-income countries and low-income countries?

 (A) High-income countries depend on low-
income countries to purchase natural 
resources from them.

 (B) High-income countries build manufacturing 
plants in low-income countries to obtain  
cheap labor.

 (C) High-income countries control the govern-
ments of most low-income countries by 
military force and threats of war.

 (D) High-income countries are more likely 
than low-income countries to have an 
agriculturally-based economy.

 (E)  High-income countries have less diversifi ed 
sources of income.
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38. Sociological studies of gender socialization 
show that

 (A) girls’ games are more likely than boys’ 
games to encourage assertive behaviors

 (B) girls’ games are more likely than boys’ 
games to emphasize strict observance of rules

 (C) girls are more likely than boys to learn to 
suppress emotions of sadness

 (D) girls are more likely to engage in competitive 
play and boys in cooperative play

 (E) girls are less likely than boys to receive 
attention from teachers

39. The increase in prejudice that sometimes resulted 
from court-ordered desegregation in public 
schools is a

 (A) manifest function of desegregation

 (B) latent dysfunction of desegregation

 (C) functional alternative to desegregation

 (D) secondary deviant of desegregation

 (E)  rational exchange for desegregation

40. The practice of judging another culture by the 
standards of one’s own culture is called

 (A) ethnocentrism

 (B) cultural relativism

 (C) cultural integration

 (D) transference

 (E)  multiculturalism

41. In Gesellschaft, people are more likely than in 
Gemeinschaft to 

 (A) have frequent face-to-face contact with 
those they know

 (B) see others as a means of advancing their 
own individual goals

 (C) be united by primary group bonds

 (D) have altruistic concerns for others

 (E)  be tradition-directed

42. Demographic transition theory explains population 
changes by

 (A) connecting them exclusively to changes in 
the food supply

 (B) linking population changes to technological  
development

 (C) focusing on the migration of people in and 
out of specifi ed territories

 (D) tying population growth to changes in the 
sex ratio

 (E) referring to a culture’s religious attitudes

43. Which theory assumes that deviance occurs 
among individuals who are blocked from 
achieving socially approved goals by 
legitimate means?

 (A) Social control theory

 (B) Labeling theory

 (C) Merton’s anomie theory

 (D) Differential association theory

 (E)  Cultural transmission theory

44. Sandra is female, she is African American, and 
she is sixteen years of age. You have just been 
told about three of Sandra’s

 (A) role sets

 (B) cultural roles

 (C) achieved statuses

 (D) ascribed statuses

 (E)  mobility aspirations

45. Cooley called a person’s self-conception based 
on the responses of others

 (A) the divided self

 (B) self-esteem

 (C) the concrete operational stage

 (D) the looking-glass self

 (E) the “I” and “me”
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46. The philosopher Thomas Hobbes believed that 
social order developed out of the

 (A) recognition of the transcendent power of God

 (B) biological need for humans to reproduce

 (C) desire to escape a state of continuous 
social confl ict

 (D) discovery of agriculture

 (E) need to distribute scarce resources fairly

47. Max Weber’s principle of verstehen was meant to 

 (A) explain the subjective beliefs that motivate 
people to act

 (B) determine how society is dysfunctionally 
organized

 (C) focus on the inequality in society

 (D) search for the social structures that fulfi ll 
people’s needs

 (E)  identify the patterns of exchange among 
individuals or groups

48. According to sociological terminology, an 
analysis of the amount of violence in mass media, 
such as television shows, would be which of the 
following?

 (A) Content analysis

 (B) Secondary analysis

 (C) Quasi-experiment

 (D) Participant observation

 (E)  Ethnographic interview

49. Which of the following states has the greatest 
number of physicians per 100,000 people?

 (A) Texas

 (B) Massachusetts

 (C) California

 (D) Virginia

 (E)  Florida

50. In the past 30 years, the infant mortality rate in 
the United States has

 (A) remained about the same as in other 
industrialized countries

 (B) declined for Black people but not for 
White people

 (C) declined among White people, while 
increasing among Black people

 (D) declined among White people, while 
remaining stable among Black people

 (E)  declined among both Black people and 
White people, while remaining twice as 
high among Black people

51. In the United States, semiskilled positions 
held primarily by women, such as waitperson, 
cashier, and receptionist, are known as

 (A) blue-collar occupations

 (B) pink-collar occupations

 (C) white-collar occupations

 (D) nonpatriarchal occupations

 (E) matriarchal occupations

52. Tamara worked as a waitress for fi ve years after 
high school before she went to college. After 
college Tamara got a job as a sales representa-
tive for a pharmaceutical company. Tamara has 
experienced which of the following types of 
mobility?

 (A) Intergenerational

 (B) Intragenerational

 (C) Unilateral

 (D) Horizontal

 (E) Structural 
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53. The concept of “glass ceiling” affecting women 
in the workforce is best illustrated by which of 
the following?

 (A) The instability of female-dominated jobs

 (B) The pay inequity between men and women 
for comparable jobs

 (C) The breakdown of gender stereotypes in the 
job market

 (D) The instability of marriages for women who 
are successful in the workforce

 (E) The barriers that limit career advancement 
for women

54. Which of the following statements is most 
accurate regarding patriarchy?

 (A) It is a form of political organization where 
the state assumes paternal responsibility for 
citizens.

 (B) It is a form of social organization in which 
one’s kinship lineage is traced through the 
family of the mother.

 (C) It is a form of social organization in which 
males control most formal and informal 
power.

 (D) It is found only in those societies that 
practice polyandry.

 (E) It is not found in those societies that  practice 
polygyny.

http://www.xtremepapers.net

http://www.xtremepapers.net


I N T R O D U C T O R Y  S O C I O L O G Y

10

 28. C
 29. E
 30. C
 31. B
 32. A
 33. C
 34. E
 35. A
 36. C
 37. B
 38. E
 39. B
 40. A
 41. B
 42. B
 43. C
 44. D
 45. D
 46. C
 47. A
 48. A
 49. B
 50. E
51. B
52. B
53. E
54. C

 1. C
 2. C
 3. A
 4. B 
 5. D
 6. E
 7. B
 8. D
 9. D
 10. C
 11. D
 12. E
 13. A
 14. B
 15. B
 16. C
 17. D
 18. E
 19. A
 20. D
 21. B
 22. E
 23. C
 24. C
 25. A
 26. E
 27. B

 
Answer Key

Study Resources
Most textbooks used in college-level introductory 
sociology courses cover the topics in the outline 
given earlier, but the approaches to certain topics and 
the emphasis given to them may differ. To prepare 
for the Introductory Sociology exam, it is advisable 
to study one or more college textbooks, which can 
be found in most college bookstores. When selecting 
a textbook, check the table of contents against the 
“Knowledge and Skills Required” for this test.

As you read, take notes that address the following 
issues, which are fundamental to most questions 
that appear on the test:

• What is society? What is culture? What is 
common to all societies, and what is characteristic 
of American society?

• What are other basic concepts in sociology that 
help to describe human nature, human interaction, 
and the collective behavior of groups, organiza-
tions, institutions, and societies?

• What methods do sociologists use to study, 
describe, analyze, and observe human behavior?

Additional suggestions for preparing for CLEP exams 
are given in “Preparing to Take CLEP Examinations.”
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I.   Preparing to Take CLEP Examinations 

Having made the decision to take one or more CLEP exams, most people then want to know how to prepare 

for them—how much, how long, when, and how should they go about it? The precise answers to these 

questions vary greatly from individual to individual. However, most candidates fi nd that some type of test 

preparation is helpful.

 Most people who take CLEP exams do so to show that they have already learned the key material taught 

in a college course. Many of them need only a quick review to assure themselves that they have not forgotten 

what they once studied, and to fi ll in some of the gaps in their knowledge of the subject. Others feel that 

they need a thorough review and spend several weeks studying for an exam. Some people take a CLEP 

exam as a kind of “fi nal exam” for independent study of a subject. This last group requires signifi cantly 

more study than do those who only need to review, and they may need some guidance from professors of 

the subjects they are  studying.

 The key to how you prepare for CLEP exams often lies in locating those skills and areas of prior learning 

in which you are strong and deciding where to focus your energies. Some people may know a great deal 

about a certain subject area but may not test well. These individuals would probably be just as concerned 

about strengthening their test-taking skills as they would about studying for a specifi c test. Many mental 

and physical skills are used in preparing for a test. It is important not only to review or study for the exams 

but also to make certain that you are alert, relatively free of anxiety, and aware of how to approach 

standardized tests. Suggestions about developing test-taking skills and preparing psychologically and 

physically for a test are given in this chapter. The following section suggests ways of assessing your 

knowledge of the content of an exam and then reviewing and studying the material.

Using the Examination Guides

Whether you are using the latest edition of this Study Guide, or you have downloaded an individual 

examination guide from the CLEP Web site, you will fi nd the same information. Each exam guide includes 

an outline of the knowledge and skills covered by the test, sample questions similar to those that appear on 

the exam, and tips for preparing to take the exam.

 You may also choose to contact a college in your area that offers a course with content comparable to 

that on the CLEP exam you want to take. If possible, use the textbook required for that course to help you 

prepare. To get this information, check the college’s catalog for a list of courses offered. Then call the 

admissions offi ce,  explain what subject you’re interested in, and ask who in that academic department you 

can contact for specifi c information on textbooks and other study resources to use. Be sure that the college 

you’re interested in gives credit for the CLEP exam for which you’re preparing.

 Begin by carefully reading the test description and outline of knowledge and skills required for the exam 

in the exam guide. As you read through the topics listed, ask yourself how much you know about each one. 

Also note the terms, names, and symbols that are mentioned, and ask yourself whether you are familiar 

with them. This will give you a quick overview of how much you know about the subject. If you are 
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familiar with nearly all the material, you will probably need a minimum of review; however, if topics and 

terms are unfamiliar, you will probably require substantial study to do well on the exam.

 If, after reviewing the test description provided in the exam guide, you fi nd that you need extensive 

review, put off answering the sample questions until you have done some reading in the subject. If you 

complete them before reviewing the material, you will probably look for the answers as you study, and they 

will not be a good assessment of your ability at a later date. Do not refer to the sample questions as you 

prepare for the exam. None of the sample questions appear on the CLEP exam, so concentrating on them 

without broader study of the subject won’t help you.

 If you think you are familiar with most of the test material, try to answer the sample questions, checking 

your responses against the answer key. Use the test-taking strategies described in the next chapter.
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Take CLEP Examination

Read Exam Description
and Knowledge

and Skills Required

Difficulty Answering
Sample Questions

Understand Terms Do Not
Understand Terms

Try Sample Questions

Review Study Materials
suggested in the Study
Resources section; 

    see also pp. 11-12

Most
Sample Questions

Answered
Correctly

Decide which
exam to take

Assessing Your Readiness 
for a CLEP Examination

http://www.xtremepapers.net

http://www.xtremepapers.net


I .  P R E P A R I N G  T O  T A K E  C L E P  E X A M I N A T I O N S

14

Suggestions for Studying
The following suggestions have been gathered from people who have prepared for CLEP exams or other 
college-level tests.

1. Use CLEP tutorials.

 Make sure you are familiar with the computer-based format of the CLEP exams. Use the CLEP 
Sampler, which can be downloaded from the CLEP Web site, to familiarize yourself with CLEP CBT 
exams before taking the test; it’s also the only offi cial CLEP tutorial program for computer-based 
testing. You can fi nd the Sampler on the Web at www.collegeboard.com/clep. If you are not comfortable 
using a computer, you can practice the necessary pointing, clicking, and scrolling skills by working 
with the Sampler. You’ll also be able to practice using the testing tools that will help you navigate 
throughout the test, and you’ll see the types of questions you’ll be required to answer. 

  If you don’t have access to a computer, check with the library or test center at the school where 
you’ll be testing. Many CLEP test centers and college libraries will have the Sampler installed on 
computers in public areas, so you’ll be able to practice and review before your test date. The tutorials 
are also part of the testing software, and you’ll be able to work through them before you begin your test. 
Check with the test center to see how much time will be allotted for your testing appointment; then you 
can determine how much time you might need to spend on the tutorials.

Remember, if you want to review content covered by each examination, the exam description 
includes a content outline, a description of the knowledge and skills required to do well, and 

sample questions. An answer key is also included. However, this exam guide is not intended to 
replace a textbook. Additional study may be required.

2. Defi ne your goals and locate study materials.

 First, determine your study goals. Set aside a block of time to review the exam guide and then 
decide which exam(s) you will take. Using the guidelines for knowledge and skills required, 
locate suitable resource materials. If a preparation course is offered by an adult school or 
college in your area, you might fi nd it helpful to enroll. (You should be aware, however, that such 
courses are not authorized or sponsored by the College Board. The College Board has no responsibility 
for the content of these courses; nor are they responsible for books on preparing for CLEP exams that 
have been published by other organizations.) If you know others who have taken CLEP exams, ask 
them how they prepared.

  You may want to get a copy of a syllabus for the college course that is comparable to the CLEP 
exam(s) you plan to take. Some colleges, like MIT and Carnegie Mellon, offer their course materials for 
free online; these can be an excellent resource. You can also ask the appropriate professor at the school 
you’ll be attending, or check his or her Web site, for a reading list. Use the syllabus, course materials 
and/or reading list as your guide for selecting textbooks and study materials. You may purchase these 
or check them out of your local library. Educational Web sites, like those offered by PBS or the National 
Geographic Society, can be helpful as well.
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  Check with your librarian about locating study aids relevant to the exams you plan to take. These 
supplementary materials may include, for example, videos or DVDs made by education-oriented 
companies and organizations; language tapes; and computer software. And don’t forget that what you 
do with your leisure time can be very educational, whether it’s surfi ng current-events Web sites, 
watching a PBS series, reading a fi nancial newsletter, or attending a play.

3. Find a good place to study.

 To determine what kind of place you need for studying, ask yourself these questions: Do I need a quiet 
place? Does the telephone distract me? Do objects I see in this place remind me of things I should do? 
Is it too warm? Is it well lit? Am I too comfortable here? Do I have space to spread out my materials? 
You may fi nd the library more conducive to studying than your home. If you decide to study at home or 
in your dorm, you might prevent interruptions by other household members by putting a sign on the 
door of your study room to indicate when you will be available.

4. Schedule time to study.

 To help you determine where studying best fi ts into your schedule, try this exercise: Make a list of your 
daily activities (for example, sleeping, working, eating, attending class, sports, or exercise) and estimate 
how many hours a day you spend on each activity. Now, rate all the activities on your list in order of 
their importance and evaluate your use of time. Often people are astonished at how an average day 
appears from this perspective. You may discover that your time can be scheduled in alternative ways. 
For example, you could remove the least important activities from your day and devote that time to 
studying or to another important activity.

5. Establish a study routine and a set of goals.

 To study effectively, you should establish specifi c goals and a schedule for accomplishing them. Some 
people fi nd it helpful to write out a weekly schedule and cross out each study period when it is 
completed. Others maintain their concentration better by writing down the time when they expect to 
complete a study task. Most people fi nd short periods of intense study more productive than long 
stretches of time. For example, they may follow a regular schedule of several 20- or 30-minute study 
periods with short breaks between them. Some people like to allow themselves rewards as they 
complete each study goal. It is not essential that you accomplish every goal exactly within your 
schedule; the point is to be committed to your task.

6. Learn how to take an active role in studying.

 If you have not done much studying for some time, you may fi nd it diffi cult to concentrate at fi rst. Try 
a method of studying, such as the one outlined below, that will help you concentrate on and remember 
what you read.

 a. First, read the chapter summary and the introduction so you will know what to look for in 

your reading.
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b. Next, convert the section or paragraph headlines into questions. For example, if you are reading a 
section entitled “The Causes of the American Revolution,” ask yourself, “What were the causes of 
the American Revolution?” Compose the answer as you read the paragraph. Reading and answering 
questions aloud will help you understand and remember the material.

 c. Take notes on key ideas or concepts as you read. Writing will also help you fi x concepts more fi rmly 
in your mind. Underlining key ideas or writing notes in your book can be helpful and will be useful 
for review. Underline only important points. If you underline more than a third of each paragraph, 
you are probably underlining too much.

 d. If there are questions or problems at the end of a chapter, answer or solve them on paper as if you 
were asked to do them for homework. Mathematics textbooks (and some other books) sometimes 
include answers to some or all of the exercises. If you have such a book, write your answers before 
looking at the ones given. When problem solving is involved, work enough problems to master the 
required methods and concepts. If you have diffi culty with problems, review any sample problems or 
explanations in the chapter.

 e. To retain knowledge, most people have to review the material periodically. If you are preparing for 
an exam over an extended period of time, review key concepts and notes each week or so. Do not 
wait for weeks to review the material or you will need to relearn much of it.

Psychological and Physical Preparation
Most people feel at least some nervousness before taking a test. Adults who are returning to college may 
not have taken tests in many years, or they may have had little experience with standardized tests. Some 
younger students, as well, are uncomfortable with testing situations. People who received their education in 
countries outside the United States may fi nd that many tests given in this country are quite different from 
the ones they are accustomed to taking.
 Not only might candidates fi nd the types of tests and questions unfamiliar, but other aspects of the 
testing environment may be strange as well. The physical and mental stress that results from meeting this 
new experience can hinder a candidate’s ability to demonstrate his or her true degree of knowledge in the 
subject area being tested. For this reason, it is important to go to the test center well prepared, both 
mentally and physically, for taking the test. You may fi nd the following suggestions helpful.

1. Familiarize yourself as much as possible with the test and the test situation before the day of the exam. 
It will be helpful for you to know ahead of time:

 a. How much time will be allowed for the test and whether there are timed subsections. (This 
information is included in the examination guides and in the CLEP Sampler.)

 b. What types of questions and directions appear on the exam. (See the examination guides and the 
CLEP Sampler.)

 c. How your test score will be computed. 

 d. In which building and room the exam will be administered. If you don’t know where the building is, 

get directions ahead of time.
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e. The time of the test administration. You may wish to confi rm this information a day or two before the 
exam and fi nd out what time the building and room will be open so that you can plan to arrive early.

 f. Where to park your car and whether you will need a parking permit or, if you will be taking public 
transportation, which bus or train to take and the location of the nearest stop.

 g. Whether there will be a break between exams (if you will be taking more than one on the same day), 
and whether there is a place nearby where you can get something to eat or drink.

2. Be relaxed and alert while you are taking the exam:

 a. Get a good night’s sleep. Last-minute cramming, particularly late the night before, is usually 
counterproductive.

 b. Eat normally. It is usually not wise to skip breakfast or lunch on the day you take the exam or to eat a 
big meal just before testing.

 c. Avoid tranquilizers and stimulants. If you follow the other directions in this book, you won’t need 
artifi cial aids. It’s better to be a little tense than to be drowsy, but stimulants such as coffee and cola 
can make you nervous and interfere with your concentration.

 d. Don’t drink a lot of liquids before taking the exam. Leaving to use the restroom during testing will 
disturb your concentration and reduce the time you have to complete the exam.

 e. If you are inclined to be nervous or tense, learn some relaxation exercises and use them to prepare 
for the exam.

3. Be sure to:

 a. Arrive early enough so that you can fi nd a parking place, locate the test center, and get settled 
comfortably before testing begins. Allow some extra time in case you are delayed unexpectedly.

 b. Take the following with you:

  ● Any registration forms or printouts required by the test center. Make sure you have fi lled out all 
necessary paperwork in advance of your testing date.

  ● Your driver’s license, passport, or other government-issued identifi cation that includes your 
photograph and signature, as well as a secondary form of ID that includes a photo and/or your 
signature, such as a student ID, military ID, social security card, or credit card. You will be asked 
to show this identifi cation to be admitted to the testing area.

  ● A valid credit card to pay the $60 examination fee. (This fee is subject to change.) Although a 
credit card is the preferred method of payment, you can also pay by check or money order 
(payable to the College-Level Examination Program). Your test center may require an additional 
administration fee. Contact the test center to determine the amount and the method of payment.

  ● Two pencils with good erasers. You may need a pencil for writing an outline or fi guring out math 
problems. Mechanical pencils are prohibited in the testing room.

  ● Your glasses if you need them for reading or seeing the chalkboard or wall clock.

 c. Leave all books, papers, and notes outside the test center. You will not be permitted to use your own 
scratch paper; it will be provided by the test center.
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d. Do not take a calculator to the exam. If a calculator is required, it will be built into the testing 
software and available to you on the computer. The CLEP Sampler and the pretest tutorials will 
show you how to use that feature.

 e. Do not bring a cell phone or other electronic devices into the testing room.

 f. Be prepared to adjust to an uncomfortable temperature in the testing room. Wear layers of clothing 
that can be removed if the room is too hot but that will keep you warm if it is too cold.

4. When you enter the test room:

 a. Although you will be assigned to a computer testing station, the test center administrator can usually 
accommodate special needs. Be sure to communicate your needs before the day you test.

 b. Read directions carefully and listen to all instructions given by the test administrator. If you don’t 
understand the directions, ask for help before test timing begins. If you must ask a question after 
testing has begun, raise your hand and a proctor will assist you. The proctor can answer certain kinds 
of questions but cannot help you with the exam.

 c. Know your rights as a test-taker. You can expect to be given the full working time allowed for taking 
the exam and a reasonably quiet and comfortable place in which to work. If a poor testing situation is 
preventing you from doing your best, ask whether the situation can be remedied. If bad testing 
conditions cannot be remedied, ask the person in charge to report the problem on an Electronic 
Irregularity Report that will be submitted with your test results. You may also wish to immediately 
write a letter to CLEP, P.O. Box 6656, Princeton, NJ 08541-6656. Describe the exact circumstances as 
completely as you can. Be sure to include the name of the test center, the test date, and the name(s) of 
the exam(s) you took. The problem will be investigated to make sure it does not happen again, and, if 
the problem is serious enough, arrangements will be made for you to retake the exam without charge.

Arrangements for Students with Disabilities

CLEP is committed to working with test-takers with disabilities. If you have a learning or physical disability that 
would prevent you from taking a CLEP exam under standard conditions, you may request special accommodations 
and arrangements to take it on a regularly scheduled test date or at a special administration. Contact a CLEP test 
center prior to registration about testing accommodations and to ensure the accommodation you are requesting 
is available. Each test center sets its own guidelines in terms of deadlines for submission of documentation and 
approval of accommodations. Only students with documented hearing, learning, physical, or visual disabilities 
are eligible to receive testing accommodations. Also, it is important to ensure that you are taking the exam(s) 
with accommodations that are approved by your score recipient institution. 

Testing accommodations that may be provided with appropriate disability documentation include:

 ● ZoomText (screen magnifi cation)

 ● Modifi able screen colors

 ● Use of a reader or amanuensis or sign language interpreter

 ● Extended time

 ● Untimed rest breaks
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II.   Taking the Examinations

A person may know a great deal about the subject being tested but not be able to demonstrate it on the 

exam. Knowing how to approach an exam is an important part of the testing process. While a command of 

test-taking skills cannot substitute for knowledge of the subject matter, it can be a signifi cant factor in 

successful testing.

 Test-taking skills enable a person to use all available information to earn a score that truly refl ects her 

or his ability. There are different strategies for approaching different kinds of exam questions. For example, 

free-response and multiple-choice questions require very different approaches. Other factors, such as how 

the exam will be graded, may also infl uence your approach to the exam and your use of test time. Thus, 

your preparation for an exam should include fi nding out all you can about the exam so you can use the 

most effective test-taking strategies.

Taking CLEP Exams

 1. Listen carefully to any instructions given by the test administrator and read the on-screen instructions 

before you begin to answer the questions.

 2. Keep an eye on the clock and the timing that is built into the testing software. You have the option 

of turning the clock on or off at any time. As you proceed, make sure that you are not working too 

slowly. You should have answered at least half the questions in a section when half the time for 

that section has passed. If you have not reached that point in the section, speed up your pace on the 

remaining questions.

 3. Before answering a question, read the entire question, including all the answer choices. Don’t think 

that because the fi rst or second answer choice looks good to you, it isn’t necessary to read the 

 remaining options. Instructions usually tell you to select the “best’’ answer. Sometimes one answer 

choice is partially correct but  another option is better; therefore, it’s usually a good idea to read all 

the answers before you choose one.

 4. Read and consider every question. Questions that look complicated at fi rst glance may not actually be 

so diffi cult once you have read them carefully.

 5. Do not puzzle too long over any one question. If you don’t know the answer after you’ve considered it 

briefl y, go on to the next question. Mark that question using the mark tool at the bottom of the screen, 

and go back to review the question later, if you have time.
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 6. Watch for the following key words in test questions:

 all  generally never perhaps

 always however none rarely

 but  may not seldom

 except must often sometimes

 every necessary only usually

 When a question or answer option contains words such as ‘‘always,’’ ‘‘every,’’ ‘‘only,’’ ‘‘never,’’ and 

“none,” there can be no exceptions to the answer you choose. Use of words such as ‘‘often,’’ “rarely,” 

‘‘sometimes,’’ and ‘‘generally’’ indicates that there may be some exceptions to the answer.

7. Make educated guesses. There is no penalty for incorrect answers. It is to your benefi t to guess if you 

do not know an answer since CLEP CBT uses “rights-only” scoring. (An explanation of the 

procedures used for scoring CLEP exams is given in the next chapter.) If you are not sure of the 

correct answer but have some knowledge of the question and are able to eliminate one or more of the 

answer choices as wrong, your chance of getting the right answer is improved.

8. Do not waste your time looking for clues to right answers based on fl aws in question wording or 

patterns in correct answers. CLEP puts a great deal of effort into developing valid, reliable, and fair 

exams. CLEP test development committees are composed of college faculty who are experts in the 

subjects covered by the exams and are appointed by the College Board to write test questions and to 

scrutinize each question that is included on a CLEP exam. Faculty committee members make every 

effort to ensure that the questions are not ambiguous, that they have only one correct answer, and that 

they cover college-level topics. These committees do not intentionally include ‘‘trick’’ questions. If you 

think a question is fl awed, ask the test administrator to report it, or write immediately to CLEP Test 

Development, P.O. Box 6600, Princeton, NJ 08541-6600. Include the name of the exam and test center, 

the exam date, and the number of the exam question. All such inquiries are investigated by test 

development professionals.
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Answering Essay Questions

The English Composition with Essay exam is the only CLEP exam that includes a mandatory essay. Both 

the multiple-choice section and the essay section of the exam are administered on computer. You are 

required to type your essay using a format similar to word processing. If you are not at ease using a 

keyboard, you can prepare by practicing with the tutorial on the CLEP Sampler.

 The essay for the English Composition with Essay exam will be graded by English professors from a 

variety of colleges and universities who are trained by CLEP. A process called holistic scoring is used to 

rate your writing abilities. This process is explained in the examination guide for English Composition with 

Essay, which also includes graded sample essays and essay questions.

 Four other CLEP exams have optional essays. Some colleges or universities may require you to take one 

of these optional essays as part of the American Literature, Analyzing and Interpreting Literature, English 

Literature, or Freshman College Composition exam. There is an additional fee of $10 for each of the 

optional essays payable to the institution that administers the exam. These essays are administered on paper 

and are graded by the faculty of the institution that grants the credit. Therefore, you may fi nd it helpful to 

talk with someone at your college to fi nd out what criteria will be used to determine whether you will get 

credit. Ask how much emphasis will be placed on your writing ability and your ability to organize your 

thoughts, as opposed to your knowledge of the subject matter. Find out how much weight will be given to 

your multiple-choice test score in comparison with your free-response grade in determining whether you 

will get credit. This will give you an idea of where you should expend the greatest effort in preparing for 

and taking the exam.

 Here are some strategies you will fi nd useful in taking any essay exam:

 1. Before you begin to respond, read all the questions carefully and take a few minutes to jot down

  some ideas or create an outline. Scratch paper will be provided at the test center.

 2. If you are given a choice of questions to answer, choose the questions that you think you can answer 

  most clearly and knowledgeably. 

 3. Determine the order in which you will answer the questions. First, answer those you fi nd the easiest 

  so you can spend any extra time on the more diffi cult questions.

 4. When you know which questions you will answer and in what order, determine how much testing 

  time remains and estimate how many minutes you will devote to each question. Unless suggested 

  times are given for the questions, try to allot an equal amount of time for each question.
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  5. Before answering each question, read it again carefully to make sure you are interpreting it correctly. 

 Pay attention to key words, such as those listed below, that often appear in free-response questions.

 Be sure you know the exact meaning of these words before taking the exam.

 analyze demonstrate enumerate list

 apply derive explain outline

 assess describe generalize prove

 compare determine illustrate rank

 contrast discuss interpret show

 defi ne distinguish justify summarize

 If a question asks you to ‘‘outline,’’ ‘‘define,’’ or ‘‘summarize,’’ do not write a detailed explanation; 

if a question asks you to ‘‘analyze,”  ‘‘explain,’’ “illustrate,’’ ‘‘interpret,’’ or ‘‘show,’’ you must do 

more than briefl y describe the topic.
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III.  Interpreting Your Scores

CLEP score requirements for awarding credit vary from institution to institution. The College Board, 

however, recommends that colleges refer to the standards set by the American Council on Education. All 

ACE recommendations are the result of careful and periodic review by evaluation teams made up of 

faculty who are subject-matter experts and technical experts in testing and measurement. To determine 

whether you are eligible for credit for your CLEP scores, you should refer to the policy of the college you 

will be attending. The policy will state the score that is required to earn credit at that institution. Many 

colleges award credit at the score levels recommended by ACE. Some require scores that are higher or 

lower than these.

 Your exam score will be printed for you at the test center immediately upon completion of the 

examination, unless you took English Composition with Essay. For this exam, your score will be mailed to 

you two to three weeks after the exam date. Your CLEP exam scores are reported only to you, unless you 

ask to have them sent elsewhere. If you want your scores sent to a college, employer, or certifying agency, 

you must select this option through the examination software. This service is free only if you select your 

score recipient at the time you test. A fee will be charged for each score recipient you select at a later date. 

Your scores are kept on fi le for 20 years. For a fee, you can request a transcript at a later date.

 The pamphlet What Your CLEP Score Means, which you will receive with your exam score, gives 

detailed information about interpreting your scores. A copy of the pamphlet is available at
www.collegeboard.com/clep. A brief explanation appears below.

How CLEP Scores Are Computed

Your exam score, which refl ects the total score for your CLEP exam, will be between 20 and 80. When 

your raw score is computed, you receive one point for each correct answer. (There is no deduction for a 

question you do not answer.) This “rights-only” score is converted to the scaled score between 20 and 80. 

This conversion ensures that scores earned on different forms and editions of the same CLEP examination 

are comparable to one another.

How Essays Are Graded

The College Board arranges for college English professors to grade the essays written for the English 

Composition exam. These carefully selected college faculty consultants represent the current curriculums 

being taught at two- and four-year institutions nationwide. The faculty consultants receive extensive 

training and thoroughly review the College Board scoring policies and procedures before grading the 

essays. Each essay is read and graded by two professors, the sum of the two grades is combined with the 

multiple-choice score, and the result is reported as a scaled score between 20 and 80. Although the format 
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of the two sections is very different, both measure skills required for expository writing. Knowledge of 

formal grammar is necessary for the multiple-choice section, but the emphasis in the free-response section 

is on writing skills rather than grammar.

 Optional essays for CLEP composition and literature examinations are evaluated and graded by the 

colleges that require them, rather than by the College Board. If you take an optional essay, it will be sent 

with a copy of your score report (which includes only the results of your multiple-choice test) to the 

institution you designate when you take the test.

 You may opt not to have your score sent to a college until after you have seen it. In this case, your 

essay can still be sent to the college of your choice as long as you request a transcript within 90 days 

after you take the exam. Copies of essays are not held beyond 90 days or after they have been sent to 

an institution.
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